
Cash Book Summary
Bristol Rural Branch
Year ending 31 October 2025

Brought forward 
at 1Nov24

Bank Current 
Account

CBF / CCLA 
Account

Bank Savings 
Account Cash Adjustments

Due at 
31Oct24 Total Notes-

Receipts
Subscriptions 702.50 1,520.00 2,222.50 Agree to Membership Summary
Donations, NRLM, etc due to Association 0.00 Enter details in Supplementary Information Note 2
Other Donations- to be retained by Branch 0.00 Enter details in Supplementary Information Note 3
Tax Refund on last years GASDS 0.00
Interest 27.29 27.29
Fund Raising activities 90.00 90.00
Outings and other social activities 0.00
Meetings 449.00 449.00
Other Income- 0.00
[Specify] 0.00
[Specify] 0.00
Transfers 1,000.00 1,000.00
Balance at beginning of year b/f -2,111.34 102.90 2,008.44 0.00
Total Receipts -2,111.34 1,895.40 4,004.73 0.00 0.00 0.00 0.00 3,788.79

Payments
Subscriptions and donations paid to Association 1,781.00 1,781.00
Fund Raising activities 0.00
Outings and other social activities 0.00
Meetings 0.00
Donations 25.00 25.00

Belfry Repair Grants 0.00 Enter details in Supplementary Information Note 1;

potential future grant applications in Note 4

Miscellaneous 17.50 17.50
Transfers 1,000.00 1,000.00
Other assets- 0.00
Stock of books for resale 38.00 38.00
Depreciation 0.00
Balance at end of year c/f 71.90 3,004.73 3,076.63
Total Payments 38.00 1,895.40 4,004.73 0.00 0.00 0.00 5,938.13

Reserves -2,149.34 -2,149.34
Debtors 0.00 0.00
Creditors 0.00 0.00

-2,149.34 0.00 0.00 0.00 0.00 0.00 0.00 -2,149.34



Gloucester & Bristol Diocesan Association of Church Bell Ringers

Bristol Rural Branch

Accounts for the year ended 31 October 2025

2025 2024

£ £

Income
Subscriptions 441.50 179.00
Donations & Legacies 0.00 18.00
Gift Aid Tax Refund 0.00 0.00
Interest & Investment Income 27.29 34.14
Fundraising 90.00 265.00

Meetings & Social 449.00 110.00

Miscellaneous 0.00 32.50

Total Income 1007.79 638.64

Expenditure
Grants Paid 0.00 1474.68

Meetings & Social 0.00  

Donations 25.00 0.00

Depreciation of assets 0.00 0.00

Miscellaneous 17.50 87.46

Total Expenditure 42.50 1562.14

Surplus/(Deficit) for the year 965.29 -923.50

Balance brought forward 2149.34 3072.84

Balance carried forward 3114.63 2149.34

REPRESENTED BY:
Assets
CBF or other higher interest, non-cheque, account 3004.73 2008.44

Bank Current Account 71.90 102.90
Bank Savings Account 0.00 0.00
Cash in hand 0.00 0.00
Other Assets- 0.00

Stock of books for resale 38.00 38.00

Total Assets 3114.63 2149.34

Less- Liabilities
Due to Association at 31st October 0.00 0.00

Other Liabilities-

[Specify]

Total Liabilities

Net Assets 3114.63 2149.34



Bristol Rural Branch

1. Belfry Repair Grants

Tower Date Approved
Bfwd at

1 Nov 23 Approved 2024 Paid 2024

Cfwd at 31 
Oct 24

Syston 25-Nov-23 1,475 1,475 0

0

0

0

0
0

2. Donations paid to Belfry Repair Fund

Name
Amount

£

On List of 
Members Y/N

TOTAL 0.00

3. Donations retained by Branch

a) individual donations >£30

Name
Amount

£

On List of 
Members Y/N

Linda Gittins 18.00 Y

Total 18.00

b) collections under Gift Aid Small Donations Scheme

Date
Cash

£

Contactless

£

Total

£

No single donation 
over £30- tick to 
confirm Date paid to Bank

0.00
0.00
0.00
0.00

Total 0.00 0.00 0.00
TOTAL 18.00

4. Advance Notice of potential Belfry Repair work leading to a Grant Application 

Tower Brief description of work
Est. cost

£'000 Est. year Probability

Bank Accounts

Name of Bank/
Building Society 
etc Sort Code Post Code Account Number Account Name Signatories

Lloyds 30-16-11 419037 Treasurer's Account SG Pick

Chris Greef

Gary Crisp

Lloyds 30-16-11 2278864 Business Instant SG Pick

Chris Greef

Gary Crisp

Cheque accounts MUST always require "any two" of the listed signatories, NEVER pre-sign cheques.

If the signatories change at your AGM or during the year please send updated details to the Association Treasurer



THE GLOUCESTER AND BRISTOL DIOCESAN ASSOCIATION OF CHURCH BELL RINGERS

1 General Tick/NA
Treas Audit

1.1

The Accounts, which must be prepared up to 31st October, should accurately represent the Branches 
financial activity during the year and its financial position at the end of the year.

1.2 All funds attributable to the Branch must be included. Include all Social, Newsletter funds etc. (see also 
2.5 below)

1.3 The Accounts should be prepared on an accruals basis, which includes amounts owing at the year end, 
(use Sch A for round £ or B for £ & p). 

1.4 The extent of the independent examination (audit) should be determined by the values involved. Its 
purpose is to check that the accounts are reasonable, that there are no reasonably obvious errors and 
that transactions are relevant to the Branch and therefore of the G&B as a charity.

2 Cash Book / Petty Cash
2.1

The cash book should be reconciled to the bank statements / building society passbook. Where there are 
uncleared cheques/deposits at the year end, the closing balance in the cash book should be reconciled to 
the closing balance on the year end bank statement /passbook page in the relevant section of the 
CashBookSum.

2.2 Check that receipts and payments have been properly analysed.

2.3 It is essential practice to have two signatures on a cheques/withdrawals. (The guidance notes from the 
Charity Commission specifically require this.) Confirm that the bank mandate requires any TWO of (at 
least) three signatories.

2.3.1 Phone and online banking, if used for payments, MUST be set up so as to require a second 
“authorisation”. On-line enquiries are acceptable. Confirm second a “signature” is required for on-line 
payments.

2.3.2 Confirm that legacy accounts requiring only one signature are updated, that they now require e.g any 
two of three signatures.

2.3.3
Confirm that there is a copy of the bank mandate on file and that this has been checked.

2.4

I prefer not to hold a cash float as a matter of principal and practice. A cash float is a black hole where 
problems either occur or get hidden. There SHOULD normally be NO need to hold cash. Confirm that no 
float is held. (If one is, then refer to 2.4.1)

2.4.1

Where a float is held note the reasons below, ensure that reimbursements into and payments out of the 
float are supported by justifiable documentation (invoices/receipts etc.). (see also 3.6 below)

Reason for 
float:

2.4.2

Where cash is received it is acceptable to do the following: 1. record the cash received in the cash book 
as normal. 2. Execute an electronic transfer from your personal account to the Branch bank account. 3. 
retain the cash for your personal use.

2.5 Separate funds or floats must not be held by other officers. Confirm that all Branch funds are under the 
control of the Branch Treasurer.

3 Specific points
3.1 Check that Subscriptions in the Accounts agree to the Membership Summary. Arrears and new members 

in particular should be checked.

3.2

Check that the number of members and subs on the Membership Summary agrees with the list of 
members in GiftAid&Subs. This list will be used as the basis for the the Annual Report Membership List. 
The HLM, NRLM, 40 Year Service lists will be extracted from it so please ensure “Extra Notes” is 
completed. The Report Required columns also need to be completed to ensure you get the correct 
number of Reports. The options are either 1 per tower or copy(s) for members, not both.

3.3 Check that the opening balance agrees to the closing balance last year. If there is a difference then 
provide a reconciliation between the two figures.

3.4
Check that the opening balance plus movements during the year equals the closing balance.

3.5

Check that all known debtors and creditors (prepayments and unsettled accounts) at the year end are 
included. Ringing World accounts, where relevant, will be sent on request.

3.6

Check Officers expenses, all reasonable postage, phone calls, stationery etc. should be included. As a 
matter of principal, cheques etc. reimbursing officers expenses MUST NOT be signed by the officer 
concerned, check that documentation supporting the expenses has been authorised by the 
other signatories.

3.8

With reference to the letter from the Association Treasurer 29 November 2000, all Tower Correspondents 
have acknowledged that their names, addresses and telephone numbers may be processed and 
published as indicated on the sample Tower Return attached to that letter (and included with this set).

3.7 Note any particular points of concern or relevance at the bottom of this check list.

4 Completion Check List:

4.1 GASDS schedule; (Is this a NULL return?               )

4.2 Bank Acnts schedule; (signatories last updated:  ________ )

4.3 Grants schedule (potential projects); (Is this a NULL return?               )

4.4 Is a Newsletter produced? (see also CashBookSum);

5 Items requiring comment.

Please note below any items which are of concern or in your view have not been dealt with acceptably.

Branch Treasurer: Date:

Branch Auditor: Date:


